Warranty Inspection Report

Olean Housing Authority


	Contract Name
	

	Contractor:
	

	Actual Contract Completion Date:
	

	Warranty Period Starts:
	

	Warranty Period Ends
	

	Warranty Inspection Due Date:

( 10 or 11 months from warranty period start date )
	

	Findings:  

( list warranty inspection results)
	

	
	

	
	

	Contractor Notice Date

( written notice)
	

	Warranty Work Completed:
	


Recommended Procedure:  

1. Set up a notebook with a divider for each month.  

2. Insert completed Warranty Inspection Report for each contract in divider matching the Warranty Inspection Due Date.  

3. Check folders the first of each month. 

4.  Initiate follow-up for all warranty work requiring inspection.

TIPS

1. Warranty inspections may have been a part of the Architects contract.  If they were included in the contract then the Architect is required to inspect for or with the HA at no additional cost to the HA. 

2. Involve the maintenance department in the warranty inspection process since they will soon become the full owner of the work that is being inspected.  

